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	Role Profile




	Job Title
	Project Manager 

	Directorate or Region
	Morocco
	Department/Country
	Projects/Morocco

	Location of post
	Morocco
	Pay Band
	G

	Reports to
	Head of Programmes
	Duration of job
	Indefinite  contract


	Purpose of job:  
To manage the implementation and quality control of  Skills  and agreed education projects ​​(with skills and education focus by working with partners, stakeholders and wider target audiences in Morocco and the UK to meet the British Council’s strategic objectives. 
The post holder will be expected to implement pre-agreed activities as well as seeking to develop the portfolio of work further.
Context and environment: 

Post holder will work as one of 5 Project Managers within the Morocco Projects Team, reporting to local Head of Programmes and working closely with the regional Large Scale Programme (LSP) team, the local Projects team and colleagues from the Morocco Office. 
Accountabilities, responsibilities and main duties: 
Project and Financial Management and compliance 
· Management of the project lifecycle, and all inputs/outcomes in accordance with defined British Council guidelines and the ‘impact-evaluation’ matrix

· To record and submit audience figures and income figures at the end of every month to the Regional Education Managers

· To submit quarterly outcome reports in line with the ‘impact-evaluation’ matrix to the Regional Education Managers

· To plan and manage project and contract finances using FABS ( Financial and Business System) for own areas of responsibility in full compliance with the British Council financial control and compliance standards.
Finances managed: GBP £100k – £150k
Full compliance with British Council corporate standards in finance, IT, customer services and HR policies and standards.

Project implementation & quality control

· To plan, monitor and evaluate the high quality delivery of Skills  and agreed education  projects through working with the regional project team, local partners, stakeholders, professionals and consultants in order to promote UK’s expertise in related working areas, to broker and facilitate links and collaborations between Morocco and the UK, and to position the British Council as a valued partner.
Strategic planning and marketing intelligence
· To contribute to realistic and well researched regional project policies/plans to enable British Council to achieve its corporate goals.
· To support the development of concept notes and applications to international donor agencies for technical assistance funding and other income opportunities, in particular with the European Union, AECID and the World Bank.

· To help identify opportunities for co-financed partnership agreements and other income generation opportunities as well as maintaining an up-to-date opportunities pipeline working in close collaboration with the Regional Business Development Manager.
Network management

· To build and maintain British Council’s network in Morocco in agreed working areas, which will contribute to regional sector development, particularly with the government and private sector employers. 
· To represent the British Council at various working groups, steering committees, meetings and public events

· To maintain and develop the British Council Morocco’s relationships with key figures in the UK skills development and vocational education sector including Further Education colleges, Higher Education institutions, Sector Skills Councils, private sector employers, trade associations, private training providers and quality assurance organisations.

Key relationships: (include internal and external) 

External stakeholders include:
· Senior officials in government ministries especially from Education and Vocational Training, Higher Education, Employment and Social Affairs, Trade and Commerce, and Youth and Sports.
· Public agencies 

· Local and international private sector employers including Chevron, OCP, CGEM
· International organisations, particularly development co-operation agencies 
· Professional bodies and trade organisations 

· Local NGOs and civil society bodies 

· Foreign and Commonwealth Office representatives, 
· Media partners and key journalists from economic and political newspapers/magazines
Internal stakeholders include:
· Local, regional and UK programmes and projects teams

· Cross-departmental teams (Marketing and Communications, Business Support Services Team and English and Exams)
· Regional education managers, UK skills and education advisors
· Business Development Manager for the MENA Region

Other important features or requirements of the job 
(e.g. travel, unsocial/evening hours, restrictions on employment etc)
Projects Team hours are variable according to events and can include numerous evenings and occasional weekends.  
The role includes regularly visiting contacts on their premises, representing the British Council at external events from time to time and occasional travel within the MENA region. 
On certain days it may be necessary to work longer hours to cater for externally imposed deadlines. Travel within the Region and the UK might also be required. 


	Please specify any passport/visa and/or nationality requirement.
	Is able to legally work in Morocco 

	Please indicate if any security or legal checks are required 
for this role.
	Police check.

Child Protection Declaration Form.
“The British Council believe that all children have potential and that every child matters - everywhere in the world. The British Council affirms the position that all children have the right to be protected from all forms of abuse as set out in article 19, UNCRC, 1989”




Person Specification

	
	Essential 
	Desirable 


	Assessment stage

	Behaviours 
	Making it happen: (more demanding)

Challenging myself and others to deliver and measure better results.

Being accountable (more demanding) 

Putting the needs of the team or British Council ahead of my own.

Connecting with others: (more demanding)

Actively appreciating the needs and concerns of myself and others.

Working together (most demanding) 

Creating the environment in which others who have very different aims can work together.


	Creating shared purpose (more demanding)

Creating energy and clarity so that people want to work purposefully together.

Shaping the future (more demanding)

Exploring ways in which we can add more value.


	Interview

	Skills and Knowledge
	Project Management(Level1)

Understands project identification processes and demonstrates ability to contribute to these.  

Uses effective approach to communicating with project stakeholders to maintain relationships
Financial Planning & Management (Level 1)
Awareness of corporate/global policies and processes in relation to risk management
IT skills – Level 2

Using Outlook, using Word, Excel, databases, PowerPoint,  Internet and E Learning 
 Very good spoken and written English, Arabic / French
	.
knowledge of UK and Moroccan Vocational Education and Training

	Short listing 
& Interview 

	Experience
	Experience in Project Management – 
	Education and Skills  sector experience
	Application form, interview

	Qualifications
	University degree or equivalent
	
	Short listing
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